📋 Backdoor Roth IRA – Client Checklist
🔹 Instructions
Please complete all sections below and upload the requested documents.
Incomplete information may delay your tax filing or result in incorrect reporting.

✅ 1. Traditional IRA Contribution
☐ Contribution Amount: __________________________
☐ Contribution Date(s): __________________________
☐ Tax Year Applied To: ☐ 2025 ☐ 2026 ☐ Other: ______
☐ Was this contribution nondeductible?
☐ Yes ☐ No ☐ Not Sure

✅ 2. Roth Conversion
☐ Conversion Amount: __________________________
☐ Conversion Date(s): __________________________
☐ Were taxes withheld during conversion?
☐ Yes ☐ No

⚠️ 3. Year-End IRA Balances (Required)
Provide balances as of December 31:
☐ Traditional IRA Balance: __________________________
☐ SEP IRA Balance: __________________________
☐ SIMPLE IRA Balance: __________________________

✅ 4. Prior Year IRA Basis
☐ Prior year Form 8606 uploaded
OR
☐ Total nondeductible contributions from prior years: __________________________

📄 5. Required Documents (Upload)
☐ Form 1099-R
☐ Form 5498
☐ Brokerage/account statements (if forms not available)

🔁 6. Other IRA Activity
☐ I had a rollover (401(k) → IRA)
☐ I had additional IRA distributions
☐ I had a recharacterization
☐ None of the above

⚠️ Important Acknowledgement
☐ I understand that:
· All IRA accounts are combined under IRS pro-rata rules
· If I have pre-tax IRA balances, part of the conversion may be taxable
· Missing or incorrect information may delay filing or require revisions

✍️ Client Confirmation
Name: __________________________
Date: __________________________
Signature: __________________________


